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O6 yTBepXAeHUN agMUHUCTPATUBHOIO perfiameHTa no npefocTaBneHno
MyHuuunansHoun ycnyru «lpenocrtaBneHne gocTyna K CnpaBo4YHO-NOMCKOBOMY
annapaTty v 6a3zam faHHbIX MyHMLUNANbHbIX OMGNMOTEK»

B cootBetctBUM C PepepanbHbiM  3akoHOM OT 20.03.2025 Ne 33-03 «O6 obumx
NPUMHUMNAX opraHn3aumMm MEeCTHOro caMoynpaBrieHUst B eaMHON cucteme nyornmyHom Bnactmy,
depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHusauuu
MeCTHOro camoynpaeneHmss B Poccunckon ®depepauumny», ¢ denepanbHbiM  3aKOHOM
Poccuiickon degepaumm ot 27.07.2010 r. Ne 210-d3 «O6 opraHusauumn npegocTaBneHns
rocyaapCTBEHHbIX n MYHMUMNANbHbIX  YCAyry, noctaHoesneHnem [lpaBuTtenbcTea
Hwxeropoackon obnactn ot 11.07.2023 r. Ne 623 «O6 opraHu3aumm npeaocTaBreHus
rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B Hukeropoackon obriactv, NOCTaHOBMNEHMEM
agMuHucTpaumm  [JanbHEKOHCTAHTUHOBCKOTO  MyHMUMNANbHOro okpyra Hwkeropoackomn
obnactn ot 04.04.2023 r. Ne667 «OO6 yTBEpXAeHUN NpaBun pas3paboTkn U yTBepXaeHUs
aAMUHUCTPATUBHbIX pernaMmeHToB npenocTaBneHus MYHULMNANbHbIX ycnyr
agMuHUcTpaunen [danbHEKOHCTAaHTMHOBCKOrO MyHMUMNANbHOro okpyra  Hwukeropogckomn
obnactn», YctaBoMm [JanbHEKOHCTAHTUHOBCKONO MYHMUMNANbHOrO OKpyra Hwkeropoackom
obnacTtw, agMUHUCTpaLMs J[lanbHEKOHCTAHTMHOBCKOIO MYHMLMNANbHOIO oKpyra
NOCTAHOBNSAET:

1. YTBEpauTb npunaraeMmbii AOMUHUCTPATMBHLIN pPEernaMmeHT no npeaocTaBleHuto
MyHuuMnaneHon ycnyru «[lpegoctaBnenHne OOCTyna K CnpaBOYHO-NMOMCKOBOMY annaparty u
©a3am AaHHbIX OMONMoTeK».

2.MNpusHaTb yTpaTUBLLUNM cuny NoCTaHOBIEHNE agMUHUCTpaLmm
[anbHEeKOHCTAHTUHOBCKOrO MyHuumnanbHoro panoHa ot 04.04.2023 roga Ne 660 «O6
YTBEPXKOAEHUN aOMUHUCTPATMBHOIO perfnameHTa no npeaoCTaBNeHUnd MyHULMNanbHOW
ycnyrn «lpegoctaBneHne 0OCTyna K CNpaBOYHO-MOMCKOBOMY annapaTy u 6asam AaHHbIX
omnbnuotek Ha  TepputopuM  [anbHEKOHCTAHTMHOBCKOrO  MyHMUMNANbHOrO  OKpyra
Hwxeropoackon obnactm» ».

3. ObGecneunTb pasmelleHne HacCTOSLEro NMOCTaHOBMEHUS Ha oduuManbHOM caunTe
[anbHEKOHCTaHTMHOBCKOrO  MyHMUMMANbHOrO  okpyra  Hwxkeropoackom obrnactm B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «IHTepHeT».



4. KOHTpOJ'Ib 3a UCMOJIHEHMEM HacCToALWEero rnocrtaHoBI€HNA BO3NOXUTb HA 3aMeCTUTend

rmaebl agMUHUCTPaLMN JJanbHEKOHCTAHTMHOBCKOIO MYHULUMNANbHOro oKpyra
Hwxeropoackon obnactu [1.A. TapakaHoBa.
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AAMMHUCTPATUBHbLIN perfnameHT
Nno npefocTaBNeHno MyHUUUnanobHOM ycnyrm
«lMpepocTaBneHne f4ocTyna K CNpaBoO4YHO-MOMCKOBOMY annapary
M 6a3am AaHHbIX MyHULMNANbHbLIX GUONMOTEK»

1. O6wue nonoxeHuns

1. HacTtoawun AOMUHUCTPATUBHBIA pernaMmeHT ycTaHaBnuBaeT MOPSAOK WM cTaHgapT
npegocTaBneHns MyHuumnanbHon ycnyrn «[llpegocTtaBneHne OocTyna K CApaBOYHO-
NonCKOBOMY annapaTty n 6asam gaHHbIX MyHULMNANbHBIX OMBNNOTEKY.

2. Ycnyra (nepeveHb yCnoBHbIX 0603HAYEHNI 1 COKpaLLEHUIA NPUBELEH B NMPUITOXEHNN K
HacToswemy  AOMUMHUCTPATUMBHOMY  pernamMeHTy) npegocTtaBnseTcs  PU3nyeckum,
lopuandeckum  nuuam, ykasaHHbiM B Tabnvue 1 nNpunoxeHus K HacTosiwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

3. Ycnyra npegocTaBnaeTca 3asBUTEN0 B COOTBETCTBMM C KaTeropusmu (npusHakamm)
3asiBUTENEn, CBedeHUs O KOTOpbIX pasmewarTcs B denepanbHOM rocyaapCTBEHHOM
nHdopmMaunoHHon cucteme «defeparnbHbli PEECTP roCcygapCTBEHHbBIX U MyHUUMNANbHbIX
ycnyr (cpyHkumi)», Ha EguHoM noptane (MpyM HanuuMm TeXHUYECKOW BO3MOXHOCTM), Ha
PernonaneHom nopTarne.

II. CrangapT npegocTtaBneHus Ycnyrm
HanmeHoBaHue Ycnyru

4. MpepocTaBneHne [ocTyna K CNpaBOYHO-MOMCKOBOMY annapaTy M 06asam [aHHbIX
MYyHULUMNanbHbIX GUGNnoTek.

HanmeHoBaHue opraHa, npegocTaBnsoLero Ycenyry

5. Ycnyra npepoctaensetca MyHuuunanbHbIM - OHOOXKETHBIM  YUYPEXAEHNEM KyIbTYpbl
«YnpaBneHue KynbTypbI» J[lanbHEKOHCTaHTUHOBCKOIo MYHMUMMNANbHOIO oKkpyra
Hwxeropoackon obnactv noaBegOMCTBEHHbIM agMUHUCTpauMM [JanbHEKOHCTAHTUHOBCKOTO
MYyHULUMNaneHOro okpyra Hmxkeropoackon obnactu (ganee —yYuypexaeHue)

PesynbTaT npegocraBneHus Ycnyru

6. Mcxogsa M3 npusHakoB 3asiBUTENsS B COOTBETCTBUM C Tabnuuen 1, cogepxallencs B
NPUNOXEHUN K HacTodawemy AOMUHUCTPATUBHOMY perfnamMeHTy, U1 OCHOBaHUN obpalleHns B
YupexaeHue, pesynbtataMn npeaoctaBneHnsa Yenyrn aBnsitoTCs:
- Npu obpalweHnn 3aaBuTENs 3a nNpeaocTaBfieHMeM [OCTyrna K ChpaBOYHO-NMOMCKOBOMY
annapaty n 6a3am gaHHbIX MyHMUMNanbHbIX OMbnuoTek:

a) yBeOOMMEHME O HanuuuM 3anpalivBaemor UHGOpMauuMn (OOKYMEHT Ha
OymaxHoM HocuTene, B OpMe IfIEKTPOHHOrO [AOKYMEHTa, MNOAMNUCAHHOIO YCUMEHHOWN



KBannuumMpoBaHHOW 3MEKTPOHHOW NOANUCHID);

0) yBegomneHune o6 oOTkase B MNpegoCTaBleHUMM WHopMaumum (OOKYMEHT Ha
OymMaxxHOM HocuTerne, B (POpMe SNEKTPOHHOro AOKYMEHTa, MNOAMNUCaHHOMO YCUEeHHOWN
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOANUCKID);

dopmMnpoBaHue peecTpoBON 3anuCcKM B KadecTBe pesynbTata npegocTaBneHus
MYHULMMNAnNbHOM yCnyru He NpegyCcMOTPEHO.
7. PesynbTatbl NnpegocTaBneHns MyHMumMnanbHOn Yenyrm MoryT ObiTb NOMyYeHbl B BUAE
AOKyMeHTa Ha OymaxHom Hocutene B MOL|, B YdypexaeHun, B BuAE INEKTPOHHOrO
AOKYMEHTa, MoAnNuUCaHHOro YCUMEHHOMW KBanuUUMpPOBaAHHOM 3SIEKTPOHHOM MNOAMUCHIO, B
nMYHOM KabuHeTe Ha EguHom nopTane.

Cpok npegoctaBneHus Ycnyru

8. MakcmManbHbIN CPOK NpeaocTaBneHns Ycnyru npu obpalleHmun 3a npegocTaBrneHnem
AOCTyNa K CnpaBOYHO-NOMCKOBOMY arnnapaty n 6asam gaHHbIX MyHUUMNanbHbiX 6ubnuotek
coctaBndaet 3 pabounx gHewn ¢ Aatbl perncrpaummn 3assreHns o0 NpeaocTaBneHnn Ycnyrm u
AOKYMEHTOB, HeObXxoaUMbIX AN npefocTaBneHns Ycnyru.

9. MakcumarnbHbIn CPOK NpeaocTaBneHns Ycnyrm He 3aBucuT oT cnocoba obpalleHus 3a
Ycnyron v Nnpu3Hakos (KaTeropun) 3asBuTenen.

Pasmep nnatbl, B3aMMaeMoM ¢ 3aABUTeNs Npy npefocTaBleHnm
Ycnyru, u cnocobbl ee B3MMaHuUA

10. BaumaHue rocygapcTBeHHOM MOWIUMHLI WNWM MHOW NnaTbl 3a npegocTaBrieHne
MYyHULMNANbHOW yCryru 3akoHogaTenscTBoM Poccunckon denepaunm He npegyCMOTPEHO.

MakcumanbHbIM CPOK OXUAAHMUA B oYepeaun Npu nogaye 3aasBuUTeneM 3asBIieHUA O
npegocTaBneHun YCnyru n npy nony4vyeHMu pesyrnbTata npegocraBneHua Yenyrm npum
HenocpencTBEHHOM obpalyeHun B YupexaeHme unu Mol

11.  MakcumarneHblh  CPOK  OXMOaHUA B o4epeau npu  nogade 3asiBieHUs O
npegocrasneHMn  Ycnyrm nNpu HenocpeacTBeHHOM  obpauweHun B YypexaeHue,
YNONHOMOY€EHHbIN opraH unn ML coctaBnseT 15 MUHYT.
12. MakcumarnbHbIN CPOK OXnOaHuUs B ovepean npu rnonyyeHuu pesynbTaTta Ycnyrn npu
HenocpeacTBeHHOM obpalueHun B OpraH mecTtHoOro camoynpasnenuns nnu MoLl coctaesnset
15 MUHYT.

Cpok perncrtpauum 3asiBneHus 3aaBuTens o npegocraBneHnu Yenyrum

13. CpoK peructpauumn 3asiBNeHMss O NpefocTaBfieHun MyHuuunanbHoM Ycnyrm u
AOKYMEHTOB, HeobxoauMbIX ANA npeaocTaBneHus Ycnyru, B YupexageHuu coctaBnset 1
paboynn OeHb C AaTbl Nofayn 3asiBfieHUss O npegocTaBfieHMM YCnyrm U OOKYMEHTOB,
HeobxoamMmbIX Ona npegoctasneHus Ycnyru, B MOLU, B YupexaeHue, YNONHOMOYEHHbIN
opraH, B NMn4HOM kabuHeTe Ha EguHom nopTarne.

Tpe6oBaHUsA K NOMeLLEeHUsIM, B KOTOPbIX NpefocTaBnserca Ycnyra

14. TpeboBaHusA, KOTOPbIM [OOIDKHbI COOTBETCTBOBAaTb MOMELLUEHMS,, B  KOTOPbIX
npegocrasngaeTcs Ycnyra, pa3meLyaoTcs Ha odouumansHOM cante
[anbHEeKoOHCTaHTMHOBCKOrO MyHMUMNANbHOro okpyra, YupexaeHus, Ha EguHom noprtane
(MpY HanMMuYUM TEXHNYECKOM BO3MOXHOCTN), Ha PermoHansHom noprane.



MokasaTenu 4OCTYNHOCTU U KayecTBa Ycnyru

15. TllepeyeHb nNokasaTenem KavyecTBa W [OOCTYNHOCTU YcCnyrM pasMellaeTca Ha
odomumanbHoM canTte [JanbHEKOHCTaHTUHOBCKONO MyHULMNANbHOrO OKpyra, YupexaeHus, Ha
EaovHom noptane (Npy Hann4mm TeXHUYeCcKom BO3MOXHOCTH), Ha PernoHaneHoM nopTarne.

MHble TpeboBaHMA K NpeaocTaBneHunto Yenyru

16.  Ycnyrn, KoTopble ABASOTCA HEOOXOANMbIMU N 0Bs3aTeNbHBIMU ANA NpefoCTaBneHuns
Ycnyrn, 3akoHogaTensctBoM Poccurickon ®efepauun He npeayCcMoTpeHbI.
17.  WHdopmMaunoHHbIE CUCTEMBI, UCMNOSb3yeMble OS5 NpefocTaBneHns Yenyru: — eguHas
cucTteMa MeXBeJOMCTBEHHOIO 3N1EKTPOHHOIo B3auMOOeNnCTBuS,
18. TllpepoctaBneHne  3aKOHHOMY  NPeACcTaBUTEN0  HECOBEpPLUEHHONETHEero,  He
ABMAOWEMYCA 3asiBUTeneMm, pesynbTaToB MpedocTtaBreHns Ycnyru B OTHOLUEHUU
HecoBepLUeHHONeTHero, oopMIeHHbIX B doOpMe [OOKyMeHTa Ha OBymaxHOM Hocutene,
HEBO3MOXHO B Cnyyae, ecnu 3aaBuUTENb, SBASIOWMACA 3aKOHHbIM npeacTaBUTeNeM
HeCOBEpLLEHHONETHEro, B MOMEHT NMofayun 3asdBneHust O NpefoCcTaBneHum Ycnyru Bblpasun
NMUCbMEHHO XeraHuve MonyYnTb 3anpaluvMBaemMble pesynbTaTbl NpefocTaBneHus Ycnyrm B
OTHOLLEHUM HECOBEPLLUEHHOSIETHEIO SINYHO.
19. TlpuM nonyyeHun  pes3ynbTaToB  MNpefocTaBrneHns  Ycnyrm B OTHOLUEHUMU
HecoBepLUEHHOSNETHEro 3aKOHHbIM MpeAcTaBUTeNeM HeCOBEpPLUEHHONETHEro, SBMSoLerocs
3aaBuTENEM, peanu3auus npaBa Ha nNosiydYeHue pesynbTaToB YCNyrM B OTHOLUEHUU
HecoBepLUEHHOMNETHEro, O(OpMIeHHbIX B OopMe [AOKyMeHTa Ha OymaxHOM HocuTene,
MOXET  OCYLLEeCTBMAATbLCA  3aKOHHbIM  MPEeACTaBuUTENEM  HECOBEpLUEHHONEeTHero, He
apnglowmMMmcsa  3aasuteneMm. B aToM  cnyyae 3aaBuUTENb, SABNSKOWMWACA  3aKOHHbLIM
npeacraBuTenemM HecoBeEPLLUEHHONETHEro, B MOMEHT NoAdayun 3asdBreHus O NpeaocTaBieHnn
Ycnyrn ykasbiBaeT amMunuio, UMs, OT4eCTBO (MpW Hanuyuu), cBedeHUa O [OOKYMEHTe,
yOOCTOBEPAOLLEM NNYHOCTb OPYroro 3akOHHOro NpeAcTaBUTENs HEeCOBEepLUEHHONETHErO,
YNOSTHOMOYEHHOrO Ha norlydeHne pesynbTaToB NpefoCTaBNeHns COOTBETCTBYHOLWEN YCnyru
B OTHOLUEHUN HECOBEPLLEHHOSETHErO, a Takke Cnocobbl NX NpeoCTaBNeHUs.
20. TpepocTtaBneHne pesynbTata Ycnyru 3asBUTENo, SBASIOWEMYCS  3aKOHHbIM
npeactaBuTeneM  HECOBEPLUEHHONETHEro, a Takke  3aKOHHOMY  NpeAcTaBUTENO
HecoBepLUEHHOMNETHEro, He 4ABMAKLWEMYCA 3asiBUTENeM, YNOSHOMOYEHHOMY MepBbIM Ha
nonyvyeHne pesynbTaTtoB YCryrn, OCyLECTBNAETCS B CPOK, He npeBbliwarowmn 1 pabounin
AEHb CO OHSA MPUHATUA peLLEeHNsa 0 NpegocTaBneHnn Ycnyru.
21. Pesynbtatbl Ycnyrm B OTHOLIEHWN HECOBEPLUEHHOSIETHEro, OMOpPMIIEHHbIE Ha
OymMaxHOM  HocuTene, NpefoCTaBNATCA  3asABUTEN0,  SABMASKOWEMYCA  3aKOHHbIM
npeactaBuTenemM  HECOBEPLUEHHONETHEro, a Takke  3aKOHHOMY  NpeAcTaBUTENto
HecoBepLUEHHONETHEro, He 4ABMAKLWEMYCA 3asiBUTENeM, YNONHOMOYEHHOMY MepBbIM Ha
nosiyyeHve pesynbTaTtoB YCnyru:

a) B YupexaeHuu;

B) B MOLI.
22. TlpepoctasneHne Ycnyrm B MOLL ocywectBnsetca npu HanuuMm cornaweHnsa o
B3ammogencTesumn ¢ Takum MOLL.

M®LL, B KOTOpbIX OpraHnM3yeTcsa NnpeaocTaBneHne YCnyru, MoryT NpUHATbL pelleHne o6

oTkase B MpuemMe 3asiBNeHuss O npedocTaBreHun YCnyrm u  OOKYMEHTOB W (1nn)
NHopMaL KN, HeobXxoaMMbIX NS ee NpeaoCcTaBneHusl.

23. B M®L npeoycmoTpeHa BO3MOXHOCTb — BblJauu  3asiBUTEN0  pesyribTaTa
npegocrasneHns Ycnyrm, B TOM 4ucCrne BblgayuM [OOKYMEHTOB Ha OymMaXHOM HocuTene,
noaTeBepXxJaroLmnx codepXaHue SNeKTPOHHbIX [OOKYMEHTOB, HarpasneHHbix B M®L no
pesyrnbTatam npegoctaBneHnsa Ycnyr YupexgeHuem.

B M®L| He npegycmoTpeHa BO3MOXHOCTb COCTaBMIEHUA Ha GymMaKHOM HOcUTene u

3aBepeHnAa BbINMMCOK U3 VIHCbOpMaLI,VIOHHbIX CUCTemM yqpem,quMﬂ, BBMAOY OTCYTCTBUA TAKOBbIX.



UcuepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOAMMbLIX ANnA
npepocTtaBneHus Ycnyrum

24. WcuyepnbiBawWwmi nepevYeHb [OOKYMEHTOB, HeOobXoAMMbIX B COOTBETCTBUM C
3aKoHogaTesNlbHbIMM U MHbIMM  HOPMAaTUBHBLIMW MPAaBOBbIMW akTaMu AN npeaocTtaBfieHns
Ycnyrn, ¢ pasgeneHnemM Ha [OOKYMEHTbl U MHGOpMaLMio, KOTOpble 3asiBUTENb [LOSMKEH
npeacTaBUTb CaMOCTOATENbHO, U AOKYMEHTbI, KOTOpble 3asBUTENb Brpase npeactaBuUTb Mo
COBCTBEHHOM WHULMATMBE, TaK KakK OHWM nognexaT npeaoCTaBfeHUd B paMKax
MeXBEOOMCTBEHHOIMO WHGOPMaLMOHHOIO B3aMMOAEWNCTBUS, npuBedeHbl B Tabnuue 2,
coaepxallencs B NPUOXeHUn K Hactoswemy AQMUHUCTPATUBHOMY perfiameHTy.

CBegeHuss o copmax 3asBfeHun O npefocTtaBfieHMM Ycnyru u  OJOKYMEHTOB,
HeobXoaMMbIX AONs NpefocTtaBneHus Ycnyru, npuBeneHbl B MPUITOXKEHUN K HaACcTosILEMY
AOMWHUCTPATUBHOMY pernamMmeHTy.

UcuepnbiBaowmmn nepeyeHb OCHOBaHUN ANsl OTKa3a B NpuemMe 3asiBfIeHUsA O
npepocTtaBneHun Ycnyru n AOKYMEHTOB, Heo6XxoAUMbIX Anst npeaocTaBrneHns Ycnyru,
M ucuyepnbiBaloOLWUN NepevyeHb OCHOBaAHUM ANA MPUOCTAaHOBNEHUA NpeaocTaBleHuUs
Ycnyru vnn ana otkasa B npegocrtaBrnieHun Yenyrum

25. VcyepnblBaloWwMin nepedeHb OCHOBaHUM [ONA OTKasa B NpuMemMe 3asBfieHuMs O
npegocTaBfieHnn YCnyrm n JOKYMeHTOB, He0DXoaMMbIX ANna npefocTaBneHns YCnyru:

a) B OOKyMeHTax He 3arofiHeHbl BCe HeobXOOMMblE PEKBU3WUTBLI, €CTb MOAYUCTKM,
MPUMNUCKKN, 3a4EepPKHYTbIE CMOBA U WMHblE HEOrOBOPEHHbLIE UCMPAaBMEHUS!, JOKYMEHTbI MMET
NoBpeXaeHNs, Hann4mMe KOTopbIX HE NO3BONSIET OAHO3HAYHO UCTOSKOBATL X CoAep)KaHuUE;

0) sasiBnexHne o npegocTaBneHny YCryrm He COOTBETCTBYET YCTAHOBIEHHOM hopme,
B TOM 4ucrie HecobntogeHbl TpeboBaHUA K hopMaTy Takoro 3asdBreHnsa o npeaocTaBrieHumn
Ycnyru v npunaraembix K HeMy JOKYMEHTOB, NpeAocTaBNaeMbIX C UCNOMb3oBaHnem EamHoro
noptana, nMBO HEKOPPEKTHO 3anorfHeHbl nonss B ¢opme (OTCYTCTBME 3arnofiHEHUS,
HeJOCTOBEPHOe, HenosHoe nubo HenpaBuibHOE 3anofiHeHWe, OTCYTCTBME MOAMUCU
3asBuTens);

B) nogaya 3asiBreHust O npenocTaBnieHwM YCrnyrv U npunaraembix [OKYMEHTOB,
HanpaBneHHbIX B 3NEeKTPOHHOW ¢opMe, MOAMUCAHHbLIX C WCMOMb30BAHWEM 3NEKTPOHHOM
MOANUCHU, He NpuHaanexallen 3asBUTeNo UM NPeacTaBUTENIO 3asiBUTENS;

I npeacTaBrieHHble AOKYMEHTbI YTPaTUiIM CUy Ha MOMEHT obpalleHus 3a YCryroil
(OOKYMEHT, yAOOCTOBEPSIOWMA  NIMYHOCTb, [LOOKYMEHT, YOOCTOBEPSIOWMUN  MOSHOMOYUS
npeacTaBUTENs 3asBUTENS, B Criydyae obpalleHnsa 3a npegoctaBneHnemM Ycnyrm ykasaHHbIM
nmuom);

O)K 3asBMeHV0 O MpedocTaBrieHuy  YCryru He  MPUIIOXKEHbl  [OOKYMEHTbI,
npesyCMOTPEHHbIE HACTOAWUM AOMUHUCTPATUBHBLIM pEerfnamMeHToM, KOTopble 3asBUTESb
AOMKEH NpeaCcTaBUTb CAMOCTOATENBHO;

€) HeyCTaHOBMEHNWE JNIMYHOCTM nuua, obpaTvBLUErocs 3a OKkasaHueMm  yCryru
(HenpeObaBNeHNe AaHHbIM NULOM [OOKYMEHTa, YAOCTOBEPSIIOLLIEro ero fMYHOCTb, OTKas3
AaHHOro nuua nNpeabsiBUTb [AOKYMEHT, YOOCTOBEPSIIOLIMIA €ro NUYHOCTb, NpeabsiBreHne
[AOKYMEHTa, yOOCTOBEPSAIOLLErO NMUMYHOCTb, C UCTEKLLMM CPOKOM OENCTBUS);

) HanuuvMe NPOTMBOPEYMBLIX CBEOEHUN B 3asiBNIEHUM O NPEeaoCTaBneHun Ycnyrv un
NPUIOXEHHBbIX K HEMY LOKYMEHTaXx.
26. WcuepnbiBawowme nepevyHn OCHOBaHUA [ONd OTKasa B [Mpuveme 3asBreHud o
npegocTaBneHMn Ycnyrm u LOOKYMEHTOB, HeobxoauMmbiX ANfs nNpeaocTaBreHus Ycnyru,
OCHOBaHWN ANs OTKa3a B NpefocTaBneHnun Ycnyru npueegeHsl B Tabnuue 3, cogepxallencs
B NPUSTOXEHUN K HacTosweMy AOMUHUCTPATUBHOMY perfnameHTy.

OcHoBaHUsA ONg NPUOCTaHOBEHNA NPeaoCcTaBneHnsa YCnyru OTCyTCTBYHOT.



III. CoctaB, nocnegoBaTenbLHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp

I'IepetleHb ocyulecTtBnsieMbIX Npu npeanoctaBrieHNUU yCﬂer aAMUHUCTPATUBHbLIX
npoueayp

27. Tlpwn obpalwieHnmn 3asBUTENEN 3a NpeaocTaBfieHMeEM LOCTyNa K CrpaBOYHO-NOMCKOBOMY
annapaty n 6asam gaHHbIX MyHULMNanbHbIX OMbnnoTek:

1) npodunmnpoBaHmne 3anBUTENS;

2) npuem 3asBreHUs O NpefoCTaBrfieHUM YCnyru U OOKYMEHTOB W (Mnv) MHopmaumm,
HeobxoaMMbIX 15 NpeocTaBreHns YCnyru;

3) MexBeJOMCTBEHHOE UH(POPMALNOHHOE B3aUMOLENCTBUE;

4) npuHATHE peLLeHmns o npegocTasneHnn (06 oTkase B NpegocTaBneHnn) Ycnyru;

5) npegocTasneHue pesynbTtaTta Ycnyru.

28. AoMnHUCTpaTtuBHble npouenypbl «llpnocTaHoBreHWe npefocTaBneHns Ycnyrmy,
«lMonyyeHne ooNONHUTENBHBLIX CBEAEHUI OT 3aaButens», «OueHka CBeAEHUN 0 3asiBUTene n
(vnn) obbekTax, npuHagnexawmx 3asaBuTento, U (MNn) UHbIX ObbekTax, a Takke 3HaHWUMn
(HaBbIKOB) 3asiBUTENA Ha npeaMeT UX COOTBETCTBUS TpeboBaHMAM 3akoHogaTeNnbCcTBa
Poccunckon depepauumn», «PacnpefeneHne B OTHOLWEHUW 3asiBUTENA OrpaHUYeHHOro
pecypca (B TOM 4uUcCne 3eMeflbHbIX Y4acTKOB, PagMoyacToT, KBOT)» He MpuBeAeHbl,
MOCKOINbKY OHU HE NpeayCMOTpeHbl 3akoHogaTenscTBoM Poccunckon degepauuu.

IV. Cnoco6bl nHhopMUpoBaHUA 3aaBUTENA 006 N3MEHEHUU cTaTyca pacCMOTpPEeHuUs
3anpoca o npegocTtaBnieHuun Ycnyru

29. lMepeyeHb cnocoboB uWHGOPMUPOBaHUA 3asBuTenda 00 W3MEHEeHUM cTaTyca
pacCcMOTPEHNS 3as8BNeHnsa o NnpegocTasneHMm Ycnyrm - nocpeactsom EguHoro noprtana.



MpunoxeHwne

K aAMUHUCTPATUBHOMY perfamMeHTy
Mo NpeaoCcTaBreHN0 MyHULMNANbHOM
ycnyrn «[pegocraBneHne gocrtyna

K CMpaBOYHO-NONCKOBOMY annaparty
1 6a3am gaHHbIX MyHULMNANbHbIX
onbnmoTek»

MNMepeyeHb yCNOBHbIX 0603HAaYeHUN U COKpaLLeHUN, naeHTUUKaTopbI
KaTeropuu (NnpM3HaKkoB) 3asiBUTeNeun, ucyepnbiBaloLWMN NnepeyYyeHb JOKYMEHTOB,
HeoGXxoAUMbBIX AN nNpeaocTaBieHus Ycnyru, ucyepnbiBaloWmMnM nepevyeHb
OCHOBaHWM Ans OTKa3a B NpuemMe 3asiBfieHUs 0 npeaocTaBrieHun YCnyru,
OCHOBaHUM AN NPUOCTAaHOBJIEHUA NpeaocTaBneHus Ycrnyrm unm otkasa B
npepocrtaBneHun Yenyru, chopmbl 3asiBNeHUN o npepoctaBneHnn Yenyru mn
AOKYMEHTOB, Heo6XxoAUMbIX ANns npeaocTaBneHus Ycenyrm

|.MNepeyeHb ycroBHbIX 0603HAYEHNN U COKpaLLEHUI

1. ALMUHUCTPATUBHBLIN pernameHT —  AOMWHUCTPATUBHbIN pernameHT
npegocTaBneHns MyHuumnanbHon ycnyrn «[llpegocTtaBneHne OocTyna K CApaBOYHO-
NoOUCKOBOMY annapaTty 1 6asam gaHHbIX MyHULMNANbHBIX OMBNNOTEKY.

2. YCnyra — MyHUUunaribHada ycrnyra ((npe,D,OCTaBJ'IeHI/Ie AOCTyrMNna K CnpaBO4YHO-
NOUCKOBOMY annaparty u 0a3am gaHHbIX MYyHMUUNAlNbHbIX onénuoTtek».
3. quexq:l,eHme - MyHmumnaanoe OrooKeTHoEe ydpexngeHmne KyInbTYypbl

«YnpaBneHue KynbTypbI» [anbHEeKOHCTaHTUHOBCKOro MYHMLMNANbHOIO oKpyra
Hwxeropoackon obnacru.

4. Mo®Ll — MNocynapctBeHHoOe GromkeTHoe yypexaeHue Hwxkeropoackon obnactum
«YNONMHOMOYEHHbIN MHOTOQYHKLMOHANbHbIA LIEHTP NpeaocTaBfeHNa rocygapCTBEHHbBIX W
MyHUUMNAnbHbIX YCRyr Ha TeppuTopumn Hwkeropogckon obnactu», oTaenbl/oTaeneHuns
FocygapcTBeHHOro BroaKeTHOro yypexaeHua Huxkeropogckon obnactu «YnosIHOMOYEHHbIN
MHOrOoYHKLNOHANbHbIN LLEHTP NPeAoCTaBreHnst FOCYyAapCTBEHHbIX U MyHMUMNAMNbHbBIX YCIyr
Ha TeppuTopunn Hmxeropoackom obnactny.

5. 3aaBuTenb — PU3NYECKUE 1 rpuguyeckme nuua.

6. EonHbin noptan — doegepansHas rocygapcrteseHHas MHGOpMaLUnoHHasa cmctema
«EaovHbIM nopTan rocygapCTBEHHbBIX U MyHUUMNANbHBLIX YCNYT (QYHKLNIA)».

7. PernoHaneHbln  noptan — nogcuctema «EguvHbin - UIHTepHeT-nopTan

rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (pyHKunn) Huwxkeropoackon obnactm» CUCTEMBbI
MEXBEJOMCTBEHHOMO 3N1EKTPOHHOIO B3anmoaencremst Huxkeropogckomn obnacTu.

8. CornaweHne o B3aMMOAENCTBMM — CcOrnaweHne O B3auMOAENCTBUM,
3aknoveHHoe mexagy ML, u OpraHOmM MecCTHOro camoynpaBneHusi B YCTaHOBMEHHOM
noctaHoBneHnem lpasutensctBa Poccuiickon degepaumm ot 27 ceHTsa6pa 2011 r. Ne 797
«O B3auMoOOencTBMM MeXAay MHOrO(YHKLMOHANbHbIMX  LieHTpaMu npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCnyr u dpegepanbHbiMU OopraHaMn UCNOSTHUTENBHON
BNacTu, opraHamMmu rocygapCTBEHHbIX BHEOHOIKETHbIX (DOHOO0B, OpraHamMn rocyaapCTBEHHOM
Bnactun cybbektoB Poccuinckon depepaumm, opraHamMym MECTHOro camoynpasfieHuss Unn B
cnyyasix, YCTaHOBIEHHbIX 3akoHogatenbcTtBoM Poccuinickon degepaumm, nybrmMyHo-
NpaBOBbIMU KOMMNAHUSMWNY NOPSIAKE 3aKNOYEHMs COrnalleHni.

9. ECUA — dbenepanbHas rocygapctBeHHasa MHGopMaumoHHas cuctema «EgmHas
cuctema  maeHtudukaumMm n - ayTeHTuduKaumm B UHApacTpykType, obecneudmBatoLLemn



MHPOPMaLNOHHO-TEXHONOMMYecKoe B3anmMoaencTene NHPOPMAaLIMOHHBIX cucTem,
nucnonb3yemblX And npefocTaBfeHus rocyAapCTBEHHbIX WM MyHUUMNANbHbIX YCNyr B
3EKTPOHHOM bopMe».

10.  3anpoc - 3aaBneHve o NpefocTaBneHun Ycnyru.

11.  OnekyH - onekyH (NonevynTenb) HECOBEPLLUEHHONETHETO.

12.  TlpodunmposaHue - aHKeTnpoBaHue, npoBoANMOE opraHom,
npegocTaBNSAOLWLNM YCNyry.

II. UaeHTudukaTopbl KaTeropuin (MPU3HaKoOB) 3asBUTENEN

Tabnuua 1

3HauyeHun
Ne n/n Mpu3sHak 3asBuTens npu3Haka
3asBuTens

Pesynbmam Ycnyau «lpedocmasneHue docmyna K cripagoYHO-IOUCKOBOMY arnapamy u
6as3am OaHHbIX MyHuyunasbHbix bubnuomek»

1 dunsnyeckoe nuLo obpalwtaeTcs NMUYHO A1
5 dusnyeckoe nmuo obpallaeTcs Yepes npeactaBuTens A2
3 dun3nyeckoe NULO - poANTENb HECOBEPLLEHHONETHErO obpalaeTcs A3
' NUYHO
4 dun3nyeckoe NULO — poauTenb HECOBEPLLEHHONETHEro obpallaeTcs A4
’ yepes npeacTaBUTEnNs
5 dunsnyeckoe NULo - onekyH HecoBepLUeHHoeTHero obpawaeTtca A5
’ INNYHO
5 dunsnyeckoe NULO - onekyH HecoBepLUeHHoeTHero obpawlaeTca A6
' yepes NpeacTaBUTENS
7 Jlnyo, pencreytoliee 0T UMEHU IPUANYECKOro nuua no A7
) [0BEPEHHOCTU
8 Pykosoantens nmbo nuuo, nmetoiee npaBo A4encTBoBaTb OT UMEHU A8
) topmanyeckoro nuua 6e3 4oBepeHHOCTU

[ll. McuepnbiBaoLwmin nepeyeHb AOKYMEHTOB, HEOOXO0ANMbIX ANsi NpeaoCcTaBneHnsa Ycnyru

Tabnuua 2




NoeHTng
nKaTopbl
KaTeropun
(npu3Hako
B)
3aaBuTen
en

MepeyveHb HeobxoanMbIX Ans
npegoctaBneHns Ycnyru
AOKYMEHTOB

Cnocobbl nogayn
AOKYMEHTOB,
TpeboBaHus

K npeacTaBneHuto

OOKYMEHTOB

NHble TpeboBaHus

|/|C‘-IepI'IbIBalOLL|,I/II7I nepeyvYeHb JOKYMEHTOB U (I/IJ'IVI) I/IH(bOpMaLI,I/II/I, Heob6XxoaUMbIX B COOTBETCTBUMU
C 3aKkoHoaaTelIbHbIMU N MHBIMX HOPMAaTUBHbLIMU MPaBOBbIMU aKTaMn And npeanocrtaBlieHnA
YCner, KOTOpbIE 3adaBUTESb OOJTXEH NpeacTtaBUTb CAMOCTOATESNIbHO

1. A1-A8 |3agBneHve O npegocTaBneHun |YJypexageHue - B COOTBETCTBUU C
aocrtyna K CnpaBOYHO- | NpefocTaBnseTcd dopmon,
nonckoBoMy annapaty u 6asam |opurmHan npegycMOTPEHHON B
AaHHbIX MyHMUMNanNbHbIX | JOKyMeHTa; MOLL - | npunoxeHum K
ounonuotek npegocraenseTcs HacTosiLemy
opurnHan AOMWHUCTPATUBHOMY
AoKyMeHTa; EQnHbIN | pernameHTy;
nopTan —
hopMUpYETCS Mpi KONM4ecTBO
33MNONHEHNN aKk3emnnsapos — 1
NHTEepPaKTUBHOW
dopMmbl
2. A1-A8 | OOKYMEHTbI, YOOCTOBepSAlLME |YUpexaeHue - KOJINYEeCTBO
NMNYHOCTD: npegocraenseTcs ak3emnnspos — 1
opuvrmHan gOKymMeHTa
nacnopTt rpaxgaHvHa

Poccuinckon ®epepaunu;

[IOKYMEHT, BblAaHHbIN
MHOCTPaHHbIM rOCYAapCTBOM U
npu3HaBaeMbli B COOTBETCTBUM
C MeXayHapoAHbIM [OroBOPOM

Poccuinckon  depgepaummn B
KayecTBe AOKYMEHTa,
yOOCTOBEPAOLWErO  JIMYHOCTb

nvua 6e3 rpaxxgaHcTBa;

BpeMeHHoe yOooCTOBEpEeHue
NUYHOCTU nvya bes
rpaxgaHctea B Poccuinckon
depepaumm;

AOKYMEHT,  YOOCTOBEPSIHOLLNIA

ANs yaocToBepeHns
NNYHOCTH,
BO3BpaLlaeTcs
3agsutento; MoL] -
npegocTaBnseTcs
opurMHan JOKyMeHTa
Ansl yaoctoBepeHus
NUYHOCTH,
BO3BpaLlaeTcs
3aasutento; EgnHbIn
noptan - cBegeHus
N3 LOKYMEHTa,
yOOCTOBEPSAOLErO
NIMYHOCTb
3aaBuUTEnNS,
dopmMupyroTca npu




JINYHOCTb MHOCTpPaHHOro
rpaxgaHunHa;

BpeMeHHOe yaooctoBepeHune
JINMHOCTU rpaxgaHunHa

Poccunckon ®egepaunn

NoaTBEPXKAEHUMN
y4YeTHOM 3anucu B
ECWA n3 coctaBa
COOTBETCTBYHOLLMX
AaHHbIX YKa3aHHOM
y4eTHOW 3anucu u
MOryT BbITb
NpoBepPEHbI NyTEM
HanpaBneHus
3anpoca c
NCNosib30BaHNEM
€JNHON CUCTEMDbI
MEXBEeAOMCTBEHHOIO
3IEKTPOHHOrO
B3aMMOENCTBUS

A3

CBMAETENLCTBO O poOXAEHUN (B
crnyyae BblgayuM  JOKYMeHTa
WNHOCTPaHHbIM roCy4apCTBOM)

YypexageHue -
npegocraenseTcs
opurnMHan gOKyMeHTa
ANs NOATBEPXOEHUS
NOSTHOMO4NI
3aKOHHOro
npeacraBuTens,
BO3BpaLlaeTcs
3agsutento; MoL -
npegocraenseTcs
opurnMHan gOKymMeHTa
ANs NOATBEPXOEHUS
NOSTHOMO4NI
3aKOHHOro
npeacraBuTens,
BO3BpaLlaeTcs
3aaBuTenNto; EanMHbIN
noptan - B opme
3I1IEKTPOHHOrO
AOKYMEHTa,
noanMCcCaHHOro
NpPOCTON
3NEKTPOHHOM
noanuUCbLIo
3aaBuTens

KONn4ecTBo
aKk3emnnspos — 1

A3

nepeson  cCBMAETENbCTBA O
poxaeHun (B criydyae Bblaauu
AOKyMeHTa NHOCTPaHHbIM

YypexageHve -
npegocTaBnseTcs
opuvrnMHan gOKymMeHTa

KONM4ecTBO
aKk3emnnsapos — 1;

nepeBog AOMKEH ObITb




rocynapcTBomMm)

ANS NoATBEPXOEeHUS
NOSTHOMOYMIA
3aKOHHOro
npegcrasutens,
BO3BpaLlaeTcs
3assutento; MoL] -
npegocrasnseTcs
opuvrnMHan gOKymeHTa
ANS NoATBEPXOeHUS
NOSTHOMOYMIA
3aKOHHOro
npegcrasutens,
BO3BpaLlaeTcs
3aaBuTenNto; EanHbIN
nopTan - B popme
3NEKTPOHHOro
AOKYMEHTa,
nognUCaHHOro
YCUNEHHOMN
KBanMunumpoBaHHO
N 3NIEKTPOHHOM
noanncbro
HOTapuyca

HOTapuanbHO
YOOCTOBEpPEH

A2, A4,

A6

AOBEPEHHOCTb
npeacraBneHne
domsnyeckoro nuua

Ha
MHTEpPecoB

YupexaeHue -
npegocraenseTcs
opurnMHan gOKymMeHTa
ANs NOATBEPXOEHUS
MOJTHOMOYUHN,
BO3BpaLlaeTcs
3assutento, ML -
npegocTaBnsieTcs
opuvrMHan gOKymeHTa
ANs NOATBEPXOEHUS
NOMTHOMOYUNA,
BO3BpaLlLaeTcs
3agasutento, EanHbIn
noptan - B gopme
3IEKTPOHHOro
AOKYMEHTa,
noanMcaHHoro
YCUNEHHOM
KBannuduumpoBaHHO
N 9NEeKTPOHHOW
noanNUChLIo

KONM4ecTBO
ak3emnnspos — 1




HoTapwuyca

A7

[10BEPEHHOCTb
npeacraBneHve
topuanYecKoro nuua

Ha
MHTEpecoB

YypexageHve -
npegocTtasnsaeTcs
opuvrMHan gOKymeHTa
ANS NoATBEPXOeHUS
NOSTHOMOYUN,
BO3BpalLaeTcs
3aasutento, MoOL -
npegocTtasnsaeTcs
opurMHan AOoKyMeHTa
ANA NOATBEPXOEHNS
NOSTHOMOMUN,
BO3BpallaeTcs
3aaBuTento, EanHbIN
nopTan - B popme
3NEKTPOHHOro
AOKYMeHTa,
noAnMcaHHoro
YCUNEHHOMN
KBanMunumpoBaHHO
N 9NEeKTPOHHON
nognucbo
NpaBOMOYHOIo
AOSDKHOCTHOrO nnua
opraHusauum

KONn4ecTBO
3aK3emMnnsapos - 1

A1-A6

B51-b6

cornacue Ha

0bpaboTky

nepcoHasrbHbIX AaHHbIX

YypexageHve -
npegocrasnseTcs
opurnHan
AokymeHTa, MdL] -
npegocrasnseTcs
opurnHan
AoKkymeHTa, EanHbIn
noptan - B dopme
3NEeKTPOHHOro
AOKYMEHTa,
nognUCcaHHOro
YCUNEHHOM
KBannuduumpoBaHHO
N 3NIEKTPOHHOM
noanucbo
3asBuTens

B COOTBETCTBMUM C
dopmon,
npegyCcMOTPEHHON B
NPUIOXEHUN K
HacTosLwemy
ALMUHNCTPATUBHOMY
perrnameHTy;

KONM4ecTBO
3K3eMnnspos - 1




WcyepnblBatowmii nepedeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENb BNpaBe NpeacTaBuTb Mo
COBGCTBEHHOW MHMLMATUBE, TaK Kak OHM noanexart NpeAcTaBreHnio B paMKkax
MEXBEAOMCTBEHHOIO MHPOPMAaLIMOHHOIO B3aMMOAENCTBUS

A5-A6, |peweHne 06 ycTaHOBNEHWUM |YupexaeHue - KONM4ecTBO
OMeKn Unu nonevmTenscTea npegocTaBnsaeTcs 3K3emMnnspos - 1
opurnHan
AokymeHTa, ML -
npegocTaBnaeTcs
opurnHan
AokymeHTta, EanHbIn
noptan - B opme
9MNEKTPOHHOrO
AOKYMEHTa,
NOAMNMUCaHHOro
YCUNEHHON
KBanuuumpoBaHHO
N 3NIEKTPOHHOM
NOANUCHIO
3aaBuTens

A4 CBUOETENLCTBO O POXAEHUMN YupexaeHue - KONM4ecTBO
npegocTaBnseTcs ak3emnnspos — 1
opuvrMHan gOKymeHTa
Ans noATBEPXKAEHUS
NONHOMO4NIA
3aKOHHOro
npeacraBntTens,
BO3BpaLLaeTcs
3agasutento; MoL -
npegocTaBnsieTcs
opuvrMHan gOKymeHTa
AnNs noATBEPXKAEHUS
NOSTHOMOYUI
3aKOHHOro
npeacraBntTens,
BO3BpaLlLaeTcs
3aaBuTento; EanMHbIN
noptan - B gopme
3IEKTPOHHOro
AOKYMEHTa,
noanMcaHHoOro
YCUNEHHOMN
KBannuduumpoBaHHO




N 9NEeKTPOHHOW
noanncebro
3aaBuTens

V. NcuepnbiBaloLwmin nepevyeHb OCHOBAHUW AN OTKasa B Npueme 3adBeHns o
npegocTaBneHnn YCnyrm n AOKyMeHTOB, HeODXoauMbIX AN npeaocTaBneHns Ycnyru,
OCHOBaHWUW A5 NPUOCTaHOBNEHNSA NPeAoCTaBNeHus YCnyru unm ansa otkasa B

npegocTasfieHnn Ycnyru

Tabnuua 3

[MepeyeHb oCHOBaHMM

NoeHTndpukaTtop
KaTeropum
(npn3HakoB)
3asBuTenemn

McuepnbiBalowmnin nepevyeHb OCHOBAHWIA N8 OTKasa B Npueme 3asiBeHus o0 NpeaocTaBieHum
Ycnyrn u 4OKyMeHTOB, HeoOXoaAMMbIX ANns npeaocTaBneHust Ycnyru

B nokymeHTax He 3anornHeHbl Bce Heobxoanmble PEKBU3UTLI, ECTb
NOAQYUCTKW,  MPUMUCKW,  3a4YepkHyTble  CcroBa W MHble
HEOroBOPEHHbIE WCMPAaBMEHNs, JOKYMEHTbl UMEKT MOBPEXOEHMUs,
HanMune KOTOPbIX He NO3BONSAEeT OAHO3HAYHO WCTONKOBaTb WX
coaepxaHue

A1-A8

3asBneHne O npegocTaBneHun Ycnyrm He COOTBETCTBYET
yCTaHOBMEHHOW (bopme, B TOM uYncne HecobnogeHbl TpeboBaHns K
dopmaTty Takoro 3asiBfieHuss O npefocTaBfneHun Ycnyrm wu
npunaraemblX K HeMy [OOKYMEHTOB, MpefocTtaBnsdeMbliX C

A1-A8

2.
ucnonb3oBaHmeMm EguvHoro  noprtana, nMbBO  HEKOPPEKTHO
3anonHeHsl nona B popme  (OTCyTCTBME  3amnOfHEHWs,
HeJOCTOBEpPHOe, HenonHoe nubo HenpasBurbHOE 3anofiHeHue,
OTCYTCTBME MOANUCK 3asBUTENS)
Mopaya 3asBrneHus o npegocTtaBneHuu Ycnyrm u npunaraemblx |A1-A8
3 AOKYMEHTOB, HanpasBfeHHbIX B 3N1IEKTPOHHOM hopMe, MOAMUCAHHbIX
" |Cc ucnonb3oBaHMEM 3MEKTPOHHOW MOAMNWUCK, He MpUHaZnexaiien
3aABUTENO0 UNN NPeacTaBUTENIO 3adBUTENS;
MpencraBneHHble OOKYMEHTbl  yTpaTunn curly Ha  MoMeHT |A1-A8
4.

obpalleHunsa 3a Ycnyron (QOKYMEHT, YAOCTOBEPSHOLWMIA NUYHOCTD,
AOKYMEHT,  yOOCTOBEPSAOLWMIA  MOIHOMOYMS  NpeacTaBuUTeEns




yKa3aHHbIM f1LOM)

3adaBUTENA, B Cliydae o6pau.|,eH|/|ﬂ 3a npegocrtaBlieHNEM yCJ'IyFl/I

K 3asgBneHuMio o0 npepoctaBfieHUn YCNyrm He NPUoXeHbl
AOKYMEHTbI, NpefyCMOTPEHHbIE HAcTOAWMM AOMUHUCTPATUBHbLIM

A1-A8

5.
perrnamMeHToM, KOTOpble 3adABUTENb  JOMKEeH npeacTaBUTb
CaMOCTOATENbHO
HeyctaHoBneHne nuMyHocTM nuua, obpaTtmslLerocs 3a okasaHuem |A1-A8
ycnyrm  (HenpeabsiBNeHWe  [aHHbIM  NIMUOM  [OKYMEHTa,

6 yOOCTOBEPSAIOLLEro ero  JIMYHOCTb, OTKa3  [aHHOro

NCTEKLWNUM CPOKOM AEeNCTBUS)

npeobAaBUTb OOKYMEHT, y,ElOCTOBepFIPOU.lMVI ero JINYMHOCTDb,
npeabdaBrieHne OOKYMEHTa, YyaoctoBepAawLwero Jn4YHOCTD,

7. |Hannune npotmBopeumBbLIX CBeAeHUA B 3asiBlIeHUMU

npeaocTaBneHnmn Ycnyrm n NpunoXeHHbIX K HeMy LOKYMeHTax

A1-A8

McyepnbiBatowmim nepeyeHb OCHOBaHW ANA NPUOCTAaHOBNEHNA NpesoCTaBneHus Ycnyru

OrtcyTtcTByeT

V. ®opMmbl 3anpoca o NpeaocTaBneHMmn Ycnyrm u JOKyMeHTOB, HeobXoaAnMbIX Anst

npegocTaBneHnsa Ycnyru

Tabnuua 4
3aaBneHne o NpegocTaBneHnM 4OCTyNa K CNpaBOYHO-MONCKOBOMY dopma 1
annaparty n 6asam gaHHbIX MyHULMNAanNbHbIX 6MbnunoTek
Cornacue Ha 06paboTKy nepcoHasnbHbIX AaHHbIX dopma 2




®dopwma 1

HOvpekTopy

Or

(Ona  ropuduyeckoeo snuya -  [OJIHOE
HaumeHosaHue, opaaHu3ayUOHHO-
npasosas popma, ceedeHusi 0]

e2ocydapcmeeHHol peaucmpauyuu, OFPH,
Kriri; ona gusudeckoeo nuua - @OUO,
O0OKymeHm, ydocmosepsrowul JTU4HOCMb:
cepusi, HOMep, KakumM op2aHOM U Kozda
8bi0aH, UIHH, CHUJIC)

Aopec 3aaButens:

(mecmo Haxo)x0eHus ropudu4eckoao
nuya/mecmo  peaucmpauyuu  uU3U4eCcKo20
nuua)

TenedoH 3asaBUTENS:
ol/[e) YNOSTHOMOYEHHOIo npeacTaBuTenNs
3asBuUTENS:

[laHHble OKyMeHTa, yA0CTOBEPSIOLLErO
NMYHOCTb NpeacTaBUTENs 3aABUTENS:

(cepusi, Homep, Kakum op2aHOM U Koz20a ebl0aH
nacriopm)

[loKyMeHT, NoATBEpXKAAoLWMA MONTHOMOYNS
npeacTaBuTens 3asiBUTENS:

(HaumeHoBaHuUe U pekeu3umsl AOKyMeHma)

3asBneHne
O NpegocTaBfeHnn 4OCTyNa K CNpaBoOYHO-NONCKOBOMY annaparty u 6a3am gaHHbIX
MYyHUUMNanbHbIX GUGnnoTek

Mpowy npegocTaBuTb LOCTYN K CRPaBOYHO-MOMCKOBOMY annapaty u 6asam [aHHbIX
MyHULUMNanbHbIX GUGnnoTek (Tema):




Lenb
3anpoca:

MpunoxeHwne:

PesynbTaT npegoctaBneHuns Ycnyru npowwy (ykasatb OAMH U3 NepevncreHHbIX cnocoboB):

Bblgate npu nnyHom obpatleHmnm B OpraH MECTHOro camoynpaBneHus

Boigats B MOL]

HesaBncumo oT cnocoba nofjayv OOKYMEHTOB pesynbTaTt Ycnyru OyageTr HanpasrieH B
NNYHbIN KabnHeT Ha EgmnHom nopTane.

Mpu obpalleHnn 3akoOHHOTO NpeacTaBnUTens/onekyHa HeCoBEpPLLUEHHONETHErO:

PesynbTaT npegocTtaBneHnsa Ycnyru npowly BpyYuTb APYrOMY 3aKOHHOMY
npeacTaBUTENIO  HECOBEPLLUEHHONETHEro/onekyHy HecoBepLIEHHONETHEro
nnyHo/npegoctaBuTb Yeped MODLL (Hy)kHOe NogYEepPKHYTh)

Bblpa)KaPO cornacume C nonyyvyeHnem pesyribtata npeaocrtaBlieHUd yCJ'IyFM
ApyrmmMm 3aKOHHbIM npeancrtaBuTesieMm HecoBepPLUEHHOJTIETHETIO:

damumnug:
Nma:
OTyecTBO:

[lOKyMeHT, yOooCTOBEpPSIOWMUIA NMYHOCTb, CEPUS U HOMEP OOKYMEHTa, KeEM
BblAaH:

Mpowy npouHdopmupoBaTb MEHSI O XOA4Ee NpefocTaBneHust Ycnyrm nytem (Hy)XHoe
OTMETUTD):

HanpasneHus B Nn4HbIN KabuHeT Ha EanHom nopTtane

MNognunck [aTta
(®HO pusuveckoeo nuya nubo eeo npedcmasumerisi)

M.T1.

(npu Hanuyuu)



®dopma 2

Cornacue Ha 06paboTKy nepcoHasrnbHbIX AaHHbIX

A (panee - CybbekT), ,

(dbamunus, Ums, OTYECTBO (NocnegHee - Npu HanMyun))

AOKYMEHT, YAOCTOBEPSIIOLLMI NINYHOCTb,

(B1A OOKymeHTa)

cepwus, Ne , BblgaH

(kem n Korga)

npoxueatoLmim(as)

Aato cBoe cornacue
(ykasbieaemcsi YupexdeHue) (Oanee — Onepamop), Ha 06paboTKy CBOMX MNEepPCOHarnbHbIX
AaHHbIX HA CneayroLnX yCNoBUSAX:

1. Onepatop ocywecTtensaer o06paboTky nepcoHanbHbIX AaHHbIX CybbekTa
UCKITIYNTENBHO B LENAX npefoctaBneHus MyHuuunanbHom ycnyrm «[lpepoctaBneHue
AoCTyna K CnpaBO4YHO-NOUCKOBOMY annapaTty u 6asam gaHHbIX MyHULMNANbHbIX GUBMoTeKky,
ocywectengemon OnepaTopom.

2. NepeyeHb nepcoHanbHbIX AaHHbIX, NepegaBaemMbix Onepatopy Ha 06paboTky:

- [aHHble OCHOBHOIO [OOKYMEHTa, YOOCTOBEPSIOLWEro JIMYHOCTb rpaxaaHuvHa
Poccuinckon ®enepaunmn Ha Tepputopumn Poccurckon defeparmm, BKNOYas:

damunuio, nMs, 0TYECTBO;

AaTy U MECTO POXAEHWS;

MECTO NPOXMBAHWS;

CHUNC;

NHH;

- KOHTaKTHbIN TenedoH;

- MNOYTOBLIV adpec;

- agpec 9NeKTPOHHOWN NOoYThI;

- CBEAEHNSA O HanM4uu, NMbo OTCYTCTBMM NPaB Ha HEOBWKMMOE UMYLLIECTBO.

3. CybbekT paet cornacue Ha obpaboTky OnepaTopoM CBOMX NEPCOHarbHbIX OAHHbIX,
TO €eCTb Ha COBeplLleHWe cnegylwmx gencreumn: cbop, 3anucb, CUCTEMaTU3auuio,
HakonfieHme,  XpaHeHwe,  yTOYHeHuMe  (ObHOBMEHME,  M3MEHEHWEe),  U3BMEeYeHue,



ncnonb3oBaHue, nepegady (pacnpoctpaHeHue, npegocrtaBneHne, 4ocTyn), obesnnyneaHme,
GnoknpoBaHve, yganeHue, YHUYTOXEHWE MNepCoHanbHbIX [aHHbIX, Npu 3ToM obuee
onucaHwe Bbilleyka3aHHbIX crnocoboB 00paboTkn AaHHbIX npuBegeHo B denepanbHOM
3akoHe oT 27 uons 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbLIX», @ Takke Ha nepegadvy
TaKoW MHpOpMaLMmM TPETbUM NnLaM B Criyyasix, yCTaHOBMNEHHbIX 3aKOHO4ATENbCTBOM.

4. HacTtosiwee cornacue ﬂeﬁCTByeT 6eCCpO‘-IHO.

5. Hacroswee cornacme MoxeT ObiTb 0TO3BaHO Cyb6bektom B noboOM MOMEHT no
cornalwieHuio CTopoH. B cnyyae HenpaBoMeEpHOro WMCMNOMb30BaHUSA NpPeaoCTaBNeHHbIX
AaHHbIX COrnalleHve OT3blBaeTcsl MUCbMEHHbIM 3asBneHMeM CybbekTa nepcoHanbHbIX
JaHHbIX.

6. CyObekT No NUCbMEHHOMY 3anpocy MMeeT MNpaBO Ha nony4vyeHune WHdopmauun,
KacatoLencs obpaboTkm ero nepcoHasnbHbIX JaHHbIX.

" 202__ .

noanncb cbamvmvm, nmMA, OTHECTBO (nocneuHee - npun HaJ'II/I‘-II/II/I)

MoaTBepxaato, YTO O3HAKOMIIEH(a) ¢ nonoxeHnsamn PegepanbHOro 3akoHa ot 27 nons
2006 . Ne 152-93 «O nepcoHanbHbIX AaHHbIX», NpaBa U 0693aHHOCTM B
obnacTn 3aWmTbl NepCcoHasnbHbIX AAHHbIX MHE pa3bsCHEHbI.

" 202__ .

noanucb haMmunus, UMsi, oT4eCTBO (NOCNeaHee - NPy HaNU4YmK)
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